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Off-site visits policy


Introduction 

The Loddon School has adopted the term ‘off-site visit’ to describe any educational or recreational activities organised or supported by The Loddon School staff which takes place beyond the boundaries of the school’s premises or grounds. 
The Loddon School recognises the importance of effective health and safety management, and as such this policy forms part of the school’s provision for health and safety. 
 
This policy is written with regard to: 
1. DfE Guidance: Guidance Health and safety on educational visits Published 26 November 2018
2. DfE Guidance: Keeping Children Safe in Education 2026

Trips, visits and learning off-site comprise an essential part of the curriculum at The Loddon School. Successful trips provide memorable experiences and enhance the young person’s education and wellbeing.

This policy been produced to offer staff advice and support in the planning and organising of all offsite activities in order to ensure the health and safety of young people and all staff 

Definition

For the purposes of this policy, an ‘off-site visit’ means any educational, vocational, recreational, cultural or sporting activity that requires the young people to leave the school premises having been authorised to do so by senior staff members, including the Director of Care and Education.

This includes the following:
· Community visits in the local area, including cafes, restaurants, shops and using public transport
· Visits to theme parks, beaches, sports matches and local theater trips
· Sporting activities including swimming sessions
· Overnight stays at a holiday park and adventurous activities

Rationale

Well planned and safely executed trips off site provide our young people with valuable experiences which enhance their learning. Providing a variety of “real life” opportunities for our young people enables them to achieve a fuller understanding of the world around them through direct experience.

Aims and expectations

We believe that offsite visits are an essential element of good practice and we aim to:
· provide our young people with valuable experiences not available within the school site 
· offer a variety of ‘real-life’ opportunities, enabling our pupils to achieve a fuller understanding of the world around them through direct experience
· develop pupils’ investigative, social and independence skills
· foster a sense of achievement
· practice and develop the skills required to successfully access a broader range of community facilities. 
· raise achievement through organised experiences and opportunities.
· participate in physical activity and encourage healthy lifestyle.
· raise self-esteem, confidence and independence.
· appreciate diversity through exploring natural environments.

Measures required for all off-site visits

1. No member of staff may take a child or children off-site without another staff member, parent or suitable adult present. 
2. Parental consent is obtained at admission to school. 
3. No member of staff may transport a child or children in their own vehicle. 
4. A risk assessment for going off-site must be completed for every off-site visit.  For all off-site visits, this is carried out by completing the ‘Going Out Book’ risk assessment form. 
5. If the objective risk of the visit may be considered greater than that of a regular off-site visit, then a separate risk assessment must be completed in good time before the visit and agreed by a senior member of staff – and signed off by the Director of Care or Education or next most senior staff member present.
6. If a new place is to be visited a risk assessment should take place before the main trip happens to ensure the safe and enjoyable trip.
7. High risk trips should also be checked with Director of Finance in relation to insurance cover.
8. All outings must be led by a competent member of senior staff and middle leaders. 
9. All outings must be agreed, and counter signed by a senior member of staff. 
10. All outings must be ‘signed in’ on return from the visit. 
11. If going on a school vehicle a listed driver must be used. The driver will have been vetted by the school. 
12. Drivers must ensure that the vehicle is safe before the trip and complete a Vehicle safety checklist. 
13. As well as completing the ‘Going Out Book’, if taking a child for a home visit, please also fill in the signing out section of the Family Outing form, and if collecting a child from home, complete the remaining section when signing back in.
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